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EVOLUTIONGetting Started

Launch company wide

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

• Registration emails will be sent today
• Click ‘Get Started’
• Follow prompts to set up a password 

and complete account set-up



EVOLUTIONGetting Started

Launch company wide

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

Key points Remaining Unchanged

• Manages employee data
• Absence tracking and reporting

• Including holidays and sickness
• Performance management

• One to one meetings
• Return to work interviews

• Document storage

• Expenses
• E-Learning



EVOLUTIONNavigating the toobar

Launch company wide

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

Account settings – password, etc

Company wide messages
E-Learning assigned

Requesting leave

Account, Notifications, Actions



EVOLUTIONNavigating the toolbar

Launch company wide

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

E-Learning summary:
• Courses allocated and the deadline
• Courses completed
• Available courses

Leave summary:
• Days remaining
• Allowance
• Next day’s leave

Home



EVOLUTIONNavigating the toolbar

Launch company wide

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

View whole team’s leave, as well as your own

Calendar



EVOLUTIONNavigating the toolbar

Launch company wide

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

My documents

PPL documents

Visible only to you, and management
Storage for:
• Appraisal documents
• Training certificates
• Leave documents

Visible only to the whole company
Storage for:
• Staff handbook
• H&S handbook
• Policies
• Forms

Documents



EVOLUTIONNavigating the toolbar

Launch company wide

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

Performance goals:
• Accessible to both employee and 

manager

One-to-one reviews:
• Keep track of reviews
• Complete documentation – both 

manager and employee
• Set up a regular meeting/cycle

Performance



EVOLUTIONNavigating the toolbar

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

All staff have been allocated a course within the BrightHR 
E-Learning. Please complete and upload your certificate 
as per the instructions.

We will mostly continue to use Atlas for E-Learning:
Atlas - The Citation Platform

E-Learning

https://www.atlas-hub.co.uk/
https://www.atlas-hub.co.uk/
https://www.atlas-hub.co.uk/


EVOLUTIONNext Steps

Launch company wide

Update staff handbook

Training programme

End of Jan
End of Jan
End of Feb

End of Feb

All Staff

• Register following email link
• Check personal details, etc
• Complete E-Learning

1.

2.

3.

• Use BrightHR for leave requests
• Familiarise yourself with the system

• Any problems or questions get in touch


	Slide 1
	Slide 2: Getting Started
	Slide 3: Getting Started
	Slide 4: Navigating the toobar
	Slide 5: Navigating the toolbar
	Slide 6: Navigating the toolbar
	Slide 7: Navigating the toolbar
	Slide 8: Navigating the toolbar
	Slide 9: Navigating the toolbar
	Slide 10: Next Steps

